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1. OBHLIME ITOJIOKEHUSA

Hactosiiee IlonokeHne o Topsiike 0OpabOTKM TE€PCOHANBHBIX JJaHHBIX
(nanmee — Ilonoxenne) B MAQY COII Ne 46 (manee — YupexzaeHue)
pa3paboTaHO B COOTBeTCTBHHM C TpyaoBbIM KojiekcoM Poccutickoii ®Pepepariuy,
KoHcTutyuumen Poccuiickomn ®depepanyy, ['paxgaHCKUM KOZIeKCOM
Poccuiickon ®@epepauym, @enepanbHbiM 3aKOHOM OT 27 ntosisg 2006 1. Ne 149-D3
«O6 uHpopmalyy, THHOPMALIMOHHBIX TEeXHOJIOTUSIX W O 3aluTe WHGMOPMAaIU»,
®egepasibHbIM 3aKOHOM OT 27 wutoig 2006 1. Ne 152-®3 «O mnepcoHanbHbIX
JaHHbIX», [IpaBWiaMu BHYTPEHHero TPYAOBOIO pacriopsijika YupexaeHus u
oripefiesiieT  TIOPSIZIOK — TIOJyueHHWsi, yueTa, 00OpabOTKH, HaKOIUIeHUS U
XpaHeHUs! IepCOHATbHBIX JaHHBIX.

Llenb paspaboTtku IlosoykeHus1 — ompeienieHde TiopsigKa 06OpaboTKu
TEePCOHA/bHLIX ~ JIaHHBIX PAOOTHUKOB YupeXAeHWs MW HWHBIX CYObeKTOB
TepCOHA/IbHBIX JIAHHBIX, TIepCOHA/IbHBIE ZIaHHBIE KOTOPBIX MOJjiekaT 00paboTKe,
Ha OCHOBAHMM TIOJTHOMOUMI oOrllepaTopa; obecrieueHue 3alllUThI MpaB U CBOOOJ
yejioBeKa U TpakJaHWHA, B T. 4. pabOTHMKaA Yupexk/eHus, nMpu oOpaboTke ero
MePCOHAJIbHBIX [JaHHbIX, B TOM 4YMCJIe 3alfuThl MPaB Ha HENPUKOCHOBEHHOCTb
YaCTHOU J>KM3HM, JIMUHYKO M CEeMEeMHyK TauHy, a TakKXe YCTaHOBJIEHHE
OTBETCTBEHHOCTU JO/DKHOCTHBIX JIML], WMEIOLUX JOCTYM K TI€PCOHATbHBIM
JIAHHBIM, - 3a HEBBLITIOJIHEHWe TpeOOBaHWN HOPM, PEeryJHUPYIOMMX 00paboTKy U
3alUTy MepCOHAbHBIX JAaHHBIX.

1.1 ITOPSIOK BBO/JIA B JEMCTBUE 1 U3BMEHEHIA
IT1OJIOKEHUA

Hacrosmjee IlosokeHne Y W3MeHeHUs K HeMy  YTBepXKZJArTCA
DYKOBOAUTENIeM Yupex/eHuss U BBOASATCS TMpuka3oM. Bce paboTHuKU
YupexxieHusi [O/DKHBbI ObITh O3HAaKOMJIeHbI TI0J, pacnucky c IlonoxkeHuem u
V3MEHeHUSAMU K Hemy.

1.2 OCHOBHBIE ITOHATHUA 1 COCTAB IIEPCOHAJIBHbBIX JAHHbBIX
PABOTHHNKOB

s 1jeneii HacTosIero [1o0KeHusT UCTTOMb3YIOTCS CIe/IyIOlie OCHOBHbBIE
TIOHSITUS:

- TIepCOHaJTbHBIE JlaHHbIe pabOTHHKA — Jitobasi nHMOPMalIYs, OTHOCAIIASCST K
oTipefie/IeHHOMY WK OTpeZie/iieMOMY Ha OCHOBaHMM TaKoW WHbOpMaIuu
pabOTHHKY, B TOM uHcie ero ¢daMuIus, WMs, OTUECTBO, TOZA, MecsI], JaTa Hu
MeCTO POJKZEHHs, aJpec, CeMeiiHOe, COI[Ma/TbHOe, MUMYIIeCTBEHHOE T0JI0KEeHHe,
obpa3oBaHue, Tipodeccusi, AoXoAbl, JApyras uH(opMalusa, HeobxoAMMast
paboTofiaTesTto B CBSI3W C TPYAOBBIMU OTHOLIEHUSIMU;

- 06paboTKa TepcoHaIbHBIX JaHHBIX — COOp, CHUCTeMaTu3allisi, HaKOTJIeHHe,
XpaHeHue,  yTOUHEeHHe (o6HOBIEHME, M3MeHeHue), WCTIO/Th30BaHMe,
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pacripocTpaHeHude (B TOM uHC/ie Tiepefada), oOe3nduuBaHve, OJIOKMPOBaHMUE,
YHAUTOXKeHHe TIepCOHa/IbHBIX JaHHBIX paOOTHUKOB Y UpesKeHusl;

- KOH(UJeHIIMATbHOCTh TIePCOHANBbHBIX JIaHHBIX — 00si3aTesibHOe ISt
coOmtoieHrsi Ha3HAUeHHOTO OTBETCTBEHHOIO JIMLa, TO/IyYMBILEro JOCTYI K
MepCoHa/lbHBIM ~ /IaHHBIM ~ pabOTHUKOB, TpeOOBaHWe He  [OMYyCKaTb HUX
pacripocTpaHeHust 6e3 corsacusi paboOTHUKA WX WHOTO 3aKOHHOT'O OCHOBaHUS;

- pacrpocTpaHeHHe MepCOHAIbHBIX JaHHBIX — JIeHCTBUS, HarpaBaeHHble Ha
repefiady TIePCOHA/IbHLIX JAaHHBIX pabOOTHUKOB OTpefie/ieHHOMY KpYTy JIWI]
(repefiaua TIePCOHANbHBIX [IaHHBIX) WM Ha O3HAKOMJIEHHE C TepCOHATbHBIMU
JAaHHBIMKA HEOTPaHWYEeHHOTO Kpyra JiMI, B TOM uHc/ie OOHapoAOBaHUe
MepCoHaNbHbIX [JaHHbIX DPAOOTHUKOB B CpPeACTBAaX MAacCOBOW HWH(pOpMaIUY,
pasMmellleHHe B HMH(OPMAaLMOHHO-TEJIEKOMMYHHUKAlL[MOHHBIX  CeTAX  WIU
TIpeJioCTaB/ieHHe O0CTyIa K IepPCOHA/NbHBIM JJaHHBIM DPAaOOTHUKOB KaKUM-JIM00
MHBIM CII0COO0M;

- WCI0J/Ib30BaHMe TIepCOHA/bHBIX JAHHBIX — [JeHCTBUsl (omepauyu) C
MepCOHa/bHLIMU ZIAHHBIMH, COBepIllaeMble JO/DKHOCTHBIM JIULOM YUpeX/eHusi B
LesiX TPUHSTUS PeIleHUd WX COBEPLUeHHsS WHBIX [eHMCTBUM, MOPOKJAOLHUX
IOpUYecKre TIOC/TIeCTBUS B OTHOIIEHWHM PabOTHHUKOB /MO0 WHBIM 0bOpa3oM
3aTparuBarolMX WX MpaBa U cBOOO/IbI WK TIpaBa U CBOOOABI APYTHX JIUL];

- 6/1oKMpOBaHMe TePCOHAIbHBIX IaHHBIX — BpeMeHHOe TpeKpaiilleHre coopa,
CUCTeMaTH3alliy, HaKOTIJIeHHs], UCTI0/Ib30BaHusl, paCTIpOCTPaHeHUs TIepCOHATBbHBIX
JAaHHBIX paOOTHUKOB, B TOM UHCJIe UX Tepe/iauu;

- YHUUTO)K€HUE TIepCOHA/bHBIX [aHHbIX — [eWCTBUs, B pe3yJibTaTe
KOTOPBbIX HEBO3MO)XHO BOCCTAaHOBUTb COJlep)KaHHe I1epCOHAIbHBIX [JaHHBIX B
WH(POPMALIMOHHOM CHUCTeMe TepPCOHA/BHBIX [AaHHbIX pabOOTHUKOB WM B

pe3yJibTaTe KOTOPBIX YHUUTOXAKOTCA MaTepHrdJIbHbIE HOCHUTe/In
MMepCoOHa/IbHBIX AdHHBIX pa6OTHI/IKOB;
- obe3nmMuuBaHue MMepCOHAJIbHBIX [OdHHBIX — AEﬁCTBHH, B pe3yJ/ibTaTe

KOTOPBIX HEBO3MOJKHO OIpe/Ie/TUTh TPUHA/IIE)KHOCTh T€PCOHANIBbHBIX JIAHHBIX
KOHKPETHOMY pabOTHHUKY;

- o0wefoCTynHBIe ~ TIepCOHa/lbHbIe  JaHHble ~ —  TIepCOHA/IbHBIE
JaHHble,  /IOCTYIl HEOTPAHWYEHHOTO Kpyra /MLl K KOTOPLIM IIPeJOCTaB/IeH C
corylacusi pabOTHMKA WIM Ha KOTOPble B COOTBETCTBMM C  (hefiepabHBIMU
3aKOHaMH He PacrpoCTPaHSIeTCst TpeboBaHue cobJtro1eHus
KOHGUAEeHIATbHOCTH;

- nHdopMals — cBefieHus1 (COOOIIeHNs, JaHHBIE) He3aBUCHUMO OT (POPMBI UX
TIpe/ICTaB/IeHUSI;

- TOKyMeHTHpOBaHHas nHbopMalys — 3aMKCUpOBaHHAsl Ha MaTepPHa/IbHOM
HOCHUTeJle  TIyTeM  JIOKYMEHTHPOBaHWS  WHbOpMAIdsi C  PEeKBU3UTAMH,
TO3BOJIAIOIIMMY  OTIPeZIE/IUTh TaKyl0 WHGOPMAI[MI0 WM €ee MaTepUasbHbINA
HOCHUTEJIb.

B cocTtaB TiepCOHANBbHBIX JIaHHBIX PAOOTHUKOB YUpPEXIEHHWS BXOZST
JOKYMEHTBI, CojiepyKaijie WH(POPMAIMI0 O TMacropTHBIX JAHHBIX, 00pa30BaHUH,



OTHOIIIeHHU K BOMHCKOM 06H3aHHOCTI/I, CceMeruHOM I10J/I0’KeHHH, MecCTe >XUTe/IbCTBAd,
COCTOSAHHH 310POBbA, d TAKXKE O IPpeAbIAYIIUX MeCTAaX UX pa6OTbI.



2. KOMIIIEKC JIOKYMEHTOB, COIIPOBOX/JAFOIIVH ITPOIIECC
O®OPMJIEHHUA TPYJOBBIX OTHOIIIEHNI PABOTHUKA B
YUYPEXJEHUWUA TTPU EI'O ITPUEME, ITEPEBOJAE 11 YBO/IbHEHNUN

WNudbopmariusi, mnpeacrtaBasieMass pabOTHUKOM TIpH TOCTYIJIEHMM Ha
paboTy B YupexzaeHue, [J0/DKHA UMeTb [JOKyMeHTa/ibHyi0 ¢opmy. Ilpu
3aK/IFOUeHUU TPYO0BOI0 J0roBOpa B COOTBETCTBUU CO CT. 65 TpymoBoro kozekca
Poccuiickoii ®epepaljiyd /WIO, TOCTymamoljee Ha paboTy, TpeabsIBIsSeT
paboTogaresto:

- TIACTIOPT WM WHOM JOKYMEHT, YAOCTOBEpSIOI[UI JINUYHOCTh, a TaKXkKe
KOIMUM CBUJETE/NbCTB O TOCYZAPCTBEHHOW pPerucTpalyy akTOB TI'PaKJaHCKOTO
COCTOSIHUSI;

- TPYZIOBYIO KHIKKY, 3a WCK/IFOUEHMEM C/lydaeB, KOr/ia TPY/A0BOU J0OrOBOD
3aK/IF0YaeTCsl BIepBble WM DPA0OTHUK TMOCTyMaeT Ha paboTy Ha YCIOBHUSX
COBMECTHUTE/bCTBA, JIM0O TPY/10Basi KHIKKA Y PAOOTHUKA OTCYTCTBYET B CBSI3U C ee
yTpaTOM WM T10 IPYTUM MPUUYHHAM;

- CTpaxoBOe CBUETeNbCTBO T'OCY/JapCTBEHHOTO TIEHCUOHHOTO CTPaXOBaHMUS,
CTPaxOBOM MeJUIMHCKUN TMOMUC 00s3aTe/TbHOT0 MEeAULIMHCKOTO CTPaxXxOBaHUS
rpaXk/iaH;

- JIOKyMeHTbl BOWHCKOTO ydYeTa - [/ BOEHHOOOSI3aHHBIX U JIHI],
TIO/I/IEXKAII[UX BOUHCKOMY yUeTYy;

- [OKyMeHTBI 00 o00pa3oBaHHH, IPOQGECCHOHATBHON IeperoAroToBKe,
TIOBBIILIEHUU KBaTU(UKALIUK, CTA)KUPOBKU, MPHCBOEHNH YUeHOW CTereHU, YU4eHOro
3BaHUs (€C/IM TaKOBbIe UMEIOTCS);

- CBUJIETE/IbCTBO O TIOCTAHOBKE Ha YUeT B HaJIOTOBOM OpraHe (pU3NyecKoro
JIULIA TI0 MeCTY »KWUTeNbCTBA Ha TeppuTopun Poccutickoit ®efepauyu.

[lpu odopmieHnr paboOTHUKAa B YUPEXXIEHUU CIIeL[UaJUCTOM TI0
KaJpaMm 3anojHsATCcd  yHUuuuupoBaHHble ¢opmbl T-1 u T-2  «JInuHas
KapTouka pabOTHHMKa», B KOTOPOM OTpa)kalTCs CJeAylolue aHKeTHble U
buorpaduueckue naHHbIe pabOTHUKA:

- obmme ceepenus (@.M.0. paboTHMKa, /aTa POXKJEHHS, MECTO POXKIEHHUS,
TPaKIAaHCTBO, OOpa3oBaHHWe, TMpodeccusi, CTaK paboThbl, cOCcTosHWe B Opake,
MaCroOpTHBIE JAaHHbIE);

- CBeJIeHUsI 0 BOMHCKOM y4eTe;

- JaHHbBIE O TIpreMe Ha paboTy;

B janbHeiileM B JIMUHYHO KapTOUKY BHOCSTCS:

- CBeZIeHUs1 O TiepeBo/lax Ha Apyryto pabory;

- cBeJieHHs 00 aTTecTaluy;

- CBe/IeHUsI O TIOBBIIIIeHUH KBaU(PUKALIUY;

- CBeJleHHs O TIPO(ecCUOHATbHOM MepernoAroTOBKe;

- CBeJleHus1 0 Harpajiax (MOOIIPeHUsIX ), TOYeTHBIX 3BaHUSX;

- cBefleHUsI 00 OTITyCKax;

- CBeJIeHUsI O COLIMAbHBIX rapaHTHsX;

- CBeJIeHUs 0 MeCTe >KUTe/IbCTBAa Y KOHTAKTHBIX Tesied)OHaXx.
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B orgene kKaspoB YupexzeHUs CO3/Jal0TCd M XPaHATCA CllefyroLiye
TPYIIBI  IOKYMEHTOB, COJep)Kalljie [JaHHble O pabOTHUKAX B eJUHUYHOM WU
CBOJIHOM BH[IE.

HNOKyMeHTbl,  cojiep)kalllie  TepCOHa/lbHble  JaHHble  pabOTHUKOB
(KOMIUJIEKCBI JOKYMEHTOB, COMPOBOXKAAIOIIME TMpoLecC 0(OpMIIeHHsS TPYAOBBIX
OTHOLIEHWH Tpu TipueMe Ha paboTy, miepeBojle, YBOJbHEHUM; KOMILIEKC
MaTepHuasioB TI0 aHKeTUPOBaHUIO, TeCTUPOBaHUIO; TIPOBe/leHut0 cobeceioBaHUM C
KaHJUJAaTOM Ha [OJ/DKHOCTb; TOJ/IVUHHUKM M KOIMWM IIPUKA30B MO JIMYHOMY
COCTaBy; JIMUHbIe [efla U TPY/OBble KHIKKM pabOTHUKOB; Jiesla, CofeprKallyie
OCHOBaHMSl K TpHUKa3zy MO JMYHOMY COCTaBy; Jiesla, COJieprkaljue maTepuasbl
aTTecTaLu pabOTHUKOB; CITy>KeOHBIX pacciiefloBaHU; CIIPaBOYHO-
MHPOPMALIMOHHBIM 0aHK [JaHHBIX TI0 TepCOHany (KapTOTeKH, >KypHasbl);
MO/JIVHHMKA Y KOMWM OTYETHBIX, aHA/JIMTUYECKUX M CIPaBOYHBIX MaTepUasoB,
repeiaBaeMbIX  PYKOBOZCTBY  YUpeXJeHUs, DPYKOBOJWUTENISIM CTPYKTYPHBIX
ro/ipaszie/ieHul; KOMWM OTYEeTOB, HAMpaB/sieMbIX B TOCY/JapCTBEHHbIE OpraHbI
CTaTUCTUKH, HAJOrOBble WHCIIEKLMM, BBILLIECTOSIIME OpraHbl YIIpaB/ieHUs |
JpyTrUe yupexaeHus).

HokymeHTaLus 1o OpraHu3aLyu paboThI CTPYKTYPHBIX
nozpasziesieHui (MOJIO’KeHUsI O CTPYKTYPHBIX MOJpa3jeneHusX, [O/DKHOCTHbIe
WHCTPYKLIMM pabOTHUKOB, TIpUKa3bl, paCIOpsDKeHHUs, yKa3aHusi PYKOBOJCTBa
YupexzeHus); JOKyMeHTbl M0 IJIaHUPOBAHUIO, YYeTy, aHalu3y U OTUETHOCTH B
YyacTu paboThl C IePCOHAIOM Y UpeXKeHuUsl.



3. CBOP, OBPABOTKA, 3AIINUTA ITEPCOHAJIBHBIX JAHHBIX
3.1 ITOPAAOK ITOJIYUEHUSA ITEPCOHAJ/IBHBIX JAHHbBIX

Bce mepcoHasbHbIe AaHHble pabOTHUKA YupexkAeHus cefyeT MojayuyaTb Y
Hero camoro. Ec/iv mepcoHanbHble [aHHble PaOOTHHMKA BO3MOXKHO ITOJTyUHTh
TOJILKO y TpPeThbel CTOpPOHBI, TO PabOTHUK [0/DKeH ObITh yBegoMeH 00 3ToM
3apaHee W OT Hero J0/DKHO OBITh TI0/IyueHOo TTMChbMeHHOe coryiacue. JJo/KHOCTHOe
murio  pabortozaTenss  [AO/DKHO — COOOIIUTHL  pabOTHUKY — YUpeXKAeHUs O
1[e/IsIX, TIpeAroaraeMblXx HCTOYHMKAX M Crocobax TMoayueHWs] TepCOHA/IbHBIX
JAHHBIX, a TakKe O XapaKTepe TOJJIEXKAI[UX TOIYYEeHUIO TepCOHA/IbHBIX
JAHHBIX ¥ TIOC/IACTBUSIX OTKa3a paboTHWKa [JaTh MMCbMEHHOe COTJiache Ha
WX TTO/TyYeHue.

PaboTozaTeslb He WMeeT TpaBa IMOMy4YaTb W oOpabaThiBaTh IepCoOHATbHBIE
JaHHble  pabOTHWKA  YUpeXXJeHWss O €ero  pacoBOM,  HaI[MOHAJbHOU
TIPUHA/ITIE)KHOCTH, TIOJUTUUECKUX B3IJIAaX, PEIMTMO3HBIX WM (GumocodCcKux
yOeXIeHUsAX, COCTOSSHMM  37I0POBbS, HMHTUMHOM O KM3HH. B  ciydasx,
HETOCPEeICTBEHHO  CBS3aHHBIX C  BOMPOCAMM  TPY/JOBBIX OTHOIIEHWM, B
cootBeTcTBUM €O CT. 24 KoHcrurtyruu Poccutickoii @enepariuu paboTtozaaresb
BITpaBe IT0/Ty4aTh W 00OpabaTbiBaTh JaHHbIE O YAaCTHOW KHM3HU PabOTHHKA TOJBLKO
C ero NMUCbMEHHOTO COTJIaCHsl.

[TpemocTaByieHne  COWCKaTe/leM [JJO/DKHOCTH CBOMX  IepCOHAbHBIX
JAHHBIX [I0 3aK/IOUeHHUs] TPYJOBOTO J0roBopa (pe3toMe W Ap. WHMOpPMALUUA O
cebe) cumraercs, B COOTBeTCTBMM C [I'paxmaHckuM Kopekcom Poccuiickoi
®egepatmu (cT. 158), MomyanuBbIM corjiacuieM (KOHK/IHOJEHTHBIM [elCTBHEM),
To/pa3yMeBaeT coriache cyObekTa Ha 00pabOTKy ero mepCOHa/bHBIX JaHHBIX U
He TpeOyeT HaJUUUs JOTIOTHUTETBHOTO TTMChbMEHHOT'O COT/IacHs.

3.2 ITOPAAOK OBPABOTKMU ITEPCOHAJIBHBIX JTAHHBIX

OO0paboTKa yKa3aHHBIX TT€PCOHAILHBIX JIaHHbIX paOOTHUKOB paboToaresiemMm
BO3MO)KHa TOJILKO C TIMCBMEHHOrO WX coryiacus Jjubo 6e3 ux coryiacus B
C/IeAYIOIIUX CTydasx:

1) cyOBeKT INepcoHa/NbHBIX AAHHBIX [aj COrJlacMe B MHUChbMEHHOU (hopme
Ha 00pabOTKYy CBOMX MepCOHAIbHBIX JAHHBIX;

2) epCcoHa/TbHbIe [JaHHbBIE SBJSIOTCS 00IIeI0CTYITHBIMU;

3) mepcoHanbHBIE [JaHHbIE OTHOCSTCSA K COCTOSIHUIO 3/I0pPOBbs CyOBeKTa
TepCOHAMBHBIX JAaHHBIX U WX 00paboTKa HeoOXoAWMa i 3allfUThl €ro KU3HH,
3[0POBbSl WM WHBIX JKU3HEHHO BA)KHBIX MHTEPECOB JIN0O >KU3HM, 37I0POBbS UM
WHBIX J>KM3HEHHO BA)KHBIX HHTEPECOB APYTUX JIMI, W TIOy4YeHWe COTIJIacHusi
CcyOBeKTa MepCoOHA/bHBIX TaHHBIX HEBO3MOJKHO;

4) o006paboTka TIepCOHAMBHBIX [IJaHHBIX OCYILeCTB/SETCI B MeAUKO-
NPOU/IAKTUUECKUX 1e/ISIX, B Le/sgX YCTAaHOBJEHHS MEAULIMHCKOTO [HUarHo3a,
OKa3aHUs MEJUIMHCKMX W MeJUKO-COIL[HA/IbHBIX YC/AYr TIPU  YC/IOBHM, UTO
00paboTKa MepCcoHaNbHBIX JIaHHBIX OCYIIECTB/ISIETCS JIUL[OM, TIPO(eCcCHOHATbHO
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3aHUMAFOIUMCS MeUIUHCKOM /1eATebHOCThI0 U 00S3aHHBIM B COOTBETCTBUU C
3aKOHO/IaTeTbcTBOM Poccuiickoii ®eziepaliii COXpaHsATh BpaueOHYIO TalHY;

5) o6paboTka TmepCcOHA/NBLHBIX [JAHHBIX HeoOXoAWMa B CBA3U  C
OCYIIIeCTB/IEHHEM ITPaBOCY/IHS;

6) 06paboTKa TepCOoHa/bHBIX JAaHHBIX OCYIIECTB/SIETCS B COOTBETCTBHH C
3aKOHOZaTebcTBOM Poccuiickoli ®Dezseparii 0 6e30macHOCTH, 00 OIepaTUBHO-
PO3bICKHOW  /IeATeIbHOCTH, a TakKXe B COOTBETCTBUM C  YTIOJIOBHO-
WCTIOTHATE/TbHBIM 3aKOHOZIATe/TbCTBOM Poccuiickoit deepaliyu.
PaboTtozaTens BripaBe oOpabaThiBaTh MepCOHA/bHBIE TaHHBIE PAOOTHHUKOB TOJIBKO
C UX MHMCHbMEHHOTO COTJIaCHsl.

[MucemeHHoe cornacve paboTHWKA Ha 06pabOTKY CBOWX IePCOHAIbHBIX
JAHHBIX JO/DKHO BKIHOYATL B Cebs:

- (hammsTHIO, UMSI, OTUECTBO, afipec CyOBeKTa TepCoOHa/IbHBIX JJaHHBIX, HOMED
OCHOBHOTO JIOKYMEHTa, Y/IOCTOBEPSIOIIIEr0 €ro JIMUHOCTb, CBEJEHWS O JaTe
BbI/IauM YKa3aHHOT'O JOKYMEHTa M BBIZIABIIIEM €T0 OpraHe;

- HauMeHoBaHue (damuiuio, HMSs, OTYeCTBO) W aJpec omeparopa,
TI0JTyYarol[ero COTrjiache CyObeKTa MepCOHaIbHBIX JJaHHbIX;

- 11eJTb 00pabOTKM MepCOHABHBIX JAaHHBIX;

- MepeueHb TIEPCOHANBHBIX [AHHBIX, Ha O00pabOTKy KOTOPBIX [1aeTCs
corylace CyOBeKTa MepCOHaTbHBIX JAaHHBIX;

- TiepeueHb [I€MCTBUM C TIepCOHANBHBIMM JIAaHHBIMU, Ha COBepIIeHHe
KOTOPBIX /IaeTCsl corJylacke, oOIlee OINMMCaHWe WCMOIb3YeMBIX OIEpaToOpoOM
crioco60oB 006pabOTKM MepCOHANBHBIX TAHHBIX;

- CPOK, B TeueHHe KOTOPOTO [IeHiCTByeT COrJiache, a TakKe TOpSJOK ero
OT3bIBA.

Cornacre paboTHHKa He TpeOyeTCs B C/IEAYIOUIUX Cyvasix:

- 00paboTKa TIepCOHA/ILHBIX J[AHHBIX OCYIIIECTB/ISIETCSI Ha OCHOBAHWUU
denepanbHOrO 3aKOHA, YCTAHAB/IWBAIOIIETO e€e [e/ib, YC/AOBHS TTOTyUYeHHUs
TIePCOHA/IBHBIX [JJaHHBIX M KPYTI CYOBEKTOB, IE€PCOHAbHBIE JAAHHbIE KOTOPBIX
roziyiexkaT o0paboTKe, a TakyKe OMpe/estoIero MoJTHOMOUMs paboToaTesns;

- 06paboTKa mepCcoHaNMbHBIX JaHHBIX OCYIIECTB/ISIETCS B LE/IAX UCIIOJTHEHUS
TPY/IOBOTO  [IOTOBOPA, OJHOW W3 CTOPOH KOTOPOTO SIBJIIETCS  CYOBEKT
TIepCOHABHBIX JAHHBIX;

- 06paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTB/ISETCS /11 CTaTUCTUYECKUX
WA WHBIX HAyUHBIX IieJiell TIpU yCaoBUM 00s3aTebHOrO0  00e3/THUrBaHUS
TIepCOHA/TbHBIX JAHHBIX;

- 06paboTKa TepCOHA/NLHBIX [aHHBIX HEoOXOoAMMa /i 3all[UThl >KU3HH,
3[J0POBbSI WIX WHBIX KU3HEHHO Ba)XKHBIX MHTEPECOB pabOTHUKA, €C/U MOTydYeHHe
€ro COTrJIaCHsi HEBO3MOJKHO.

Takum o00pa3oMm, B COOTBeTCTBUU CO CT. 86, rn. 14 TK P® B 1jensx
obecrieueHust TIpaB ¥ CBOOO/ UesloOBeKa U rpakJjaHuHa

PaboTojare/ b ¥ ero mpeACTaBUTE/Id NMPH 00paboTKe MepCOHA/TBHBIX
AAHHBIX Pa00THUKA JJO/DKHBI COO/TIOAATH C/IeAYIOIHe 00IIe TpedoBaHUsA:




- o06paboTKa TepCOHANBHBIX  JIAHHBIX  MOJKET  OCYIECTBISTHCS
WUCKTFOUMTETbHO B 1ensix obecrieueHuss CoOMIOZIeHWsT 3aKOHOB U WHBIX
HOPMaTUBHBIX TPABOBBLIX AKTOB, CO/EWCTBHS PabOTHWKAM B TPY/I0yCTPOMWCTBE,
o0yyeHMM U TIPOJIBIDKEHUU TIO0 CIy>kbOe, obecrieueHus] JMUHON 0Oe30MacHOCTH
pabOTHMKOB, KOHTPOJIA KOJMYECTBA W KauecTBa BBLITIOJHSAEMOW pPabOTBHI U
obecrieueHrsi COXPAaHHOCTH UMYIIIeCTBa;

- TIpM ompefesieHUd o0beMa U COJiep)KaHMs, 0OpabaThIBaeMbIX
TepCOHaTbHBIX JaHHbIX  PaboTogaTesnnb J0/DKeH PYKOBOZICTBOBAaThCS
Konctutyumen Poccurickon @enepaiuy, TpyAoBbIM KoAeKCOM PoccHUCKOU
denepali ¥ UHBIMU (PelepabHBIMU 3aKOHAMU;

- Tpy TPUHATHUM peIlleHWH, 3aTparvBalIIMX WHTepechl paboTHHKa,
PaboTofaTeslb He WMeeT TpaBa OCHOBBIBATbCS Ha TI€PCOHAIBHBIX JJAHHBIX
paboTHMKa, TI0J/TyYeHHBIX VCK/TFOUMTE/TbHO B pe3y/ibTaTe 17D
aBTOMAaTH3UPOBaHHOW 006pabOTKY WM 37IeKTPOHHOTO TI0/TyUeHus;

- 3aIlWTa MepCOHA/LHBIX JaHHBIX PabOTHMKA OT HEIpaBOMEPHOI'O
WX HCIOJIb30BaHUSI WM yTpaThl obecrieurBaercss PabGoTogaTesieM 3a cuer
ero CpeJCTB B TIOps/IKe, YCTAaHOB/IEHHOM (e/epabHBIM 3aKOHOM;

- pabOTHUKA W WX TIPeJCTaBUTE/NN [OJ/DKHBI ObITh O3HAKOMJIEHbI TOJ
pPacIMCKy C [JOKyYMeHTaMUd YupeXJeHWs, YCTaHaB/IMBAIOIIUMU TOPSA0K
00pabOTKM TepCOHANMBbHBIX [JaHHbIX pabOOTHUKOB, a Takke 00 HUX TIpaBax M
00513aHHOCTAX B 9TOM 00/1aCTH;

- BO BCeX C/yuasix OTKa3 pabOTHMWKa OT CBOMX IpaB Ha COXpaHeHHe U
3alUTy TalHbI HeJleCTBUTEJIEH.

- TlepeueHb TIEPCOHA/IbHBIX [JaHHBIX, Ha O00pabOTKy KOTOPBIX [aeTcs
coriacve CybOBeKTa mepCOHA/TbHBIX JAaHHBIX;

- TIepeueHb [IeHCTBUH C TIePCOHA/JILHBIMM [JaHHBIMH, Ha COBepIIeHHe
KOTOPBIX JlaeTCsl Corjacue, oOIjee OIMMCaHWe WCIOIb3yeMBIX OIEPaTOPOM
crioco60B 00pabOTKM MepCcoHaMbHBIX JAHHBIX;

- CPOK, B TeueHHe KOTOPOro JeHCTBYeT COrJlacHe, a TakKe IOpSJOK €ero
OT3bIBa.

Coriacre paboTHHKA He TpeOyeTCs B C/IeAYIOMNX CAyYasix:

- 00paboTka TiepCOHa/IbHBIX MAHHBIX OCYIIECTB/ISIETCSI Ha OCHOBAHUU
denepanbHOTO 3aKOHA, YCTAHABAWBAIOIIETO ee Iie/ib, YC/AOBUS TOTy4YeHUs
TepCOHA/bHBIX [AaHHBIX M KPYT CYOBeKTOB, TepCOHajbHble AAHHbIE KOTODPBIX
ro/iyieXxaT o0paboTKe, a Tak)Ke OMpe/e/IsIoIero MMOJTHOMOUMS paboToaTes;

- 06paboTKa mepCcoOHaBLHBIX JaHHBIX OCYIIEeCTB/SETCS B LIe/SIX HUCTIOTHeHUS
TPYZIOBOTO  [JIOTOBOpa, OJHOM U3 CTOPOH KOTOpPOTO SIBJSIETCS CyOBEeKT
TIepCOHA/TbHBIX JIAHHBIX;

- 00paboTKa TMepCcoHaMbHBIX JJAHHBIX OCYIIIeCTB/SETCS /IS CTATUCTUUECKUX
WIA WHBIX HAyUHBIX IIeJie TIpH YCJOBHM 00s3arebHOr0  00e3/THUMBaHMS
TIepPCOHA/IbHBIX JJAHHBIX;

- 00paboTKa mepcoHanbHBIX AAHHBIX HEoO0XOoJuMa Ui 3alllUThl >KU3HH,
3[0POBbSI WA UHBIX KU3HEHHO Ba)XHbIX MHTEepPeCOB pabOTHUKA, eC/U MoTydyeHue
ero COrJiacusi HeBO3MOJKHO.
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Takum o6pa3om, B cooTBeTCTBHUM cO cT. 86, rn. 14 TK P® B mensax
obecrieueHus TIpaB ¥ CBOOO/, uesioBeKa U rpakjaHUHa.

PaboTojaTe/ b U €ro mpejCTaBUTE/M MPH 00padoTKe MepPCOHATbHBIX
AAHHBIX Pa00THUKA JJO/DKHBI COO/TIOAATH C/IeAYIOIHe 001ie TpedoBaHUA:

- 00paboTKa  TIepCOHA/LHBIX  JJaHHBIX  MOXXET  OCYIIeCTB/SIThCS
UCKIIOUUTEbHO B 1enisix obecrieyeHuss CoOMIOZIeHUsT 3aKOHOB U MHBIX
HOPMaTUBHBIX TPABOBBIX AKTOB, CO/IeMCTBHSI PabOTHHWKAM B TPY/I0yCTPOMCTBE,
o0yueHMM ¥ TIPOJBIKEHUU TIO C/Iy>kbe, oOecrieueHMs] JMUHON 0e301aCHOCTH
pabOTHUKOB, KOHTPOJIA KOJMYECTBAa W KauecTBa BHITIOJHSEMOUW pPabOThHI U
obecrieueHrsi COXPAHHOCTH UMYIIIeCTBa;

- Tpu onpejeneHMd oO0beMa U cojepkaHus, 0OpabaTbIBaeMbIX
TIePCOHAJTbHBIX JaHHbIX  PaboTopaTesnn NOJDKeH PYKOBO/ICTBOBATbCSI
Koncturyumen Poccurickon ®epepaumu, TpynoBeiM KozekcoM Poccuiickon
denepai ¥ UHBIMU (peiepabHBIMUA 3aKOHAMU;

- Tpy TPUHATHM peIeHWH, 3aTparvBalOIIUX WHTEpechl pabOTHHKa,
PaboToziaTeslb He HMeeT TpaBa OCHOBBLIBAaTbCSI Ha TI€PCOHA/IbHBIX JIAaHHBIX
paboTHUKa, TIO/TyYeHHBIX HCK/TIOUUTE/TLHO B pe3ynbTare ux
aBTOMAaTH3UPOBaHHON 00pabOTKY MM 37IeKTPOHHOTO TI0/TyUeHus;

- 3alUTa MepCOHAbHBIX JaHHBIX pabOTHMKA OT HerpaBOMEPHOIO
WX WCTOJb30BaHUSI WIM yTpaThl oOecmieurBaeTcsi PaboTogaTesieM 3a cyeT
ero Cpe/CTB B TIOpsKe, YCTaHOB/IEHHOM (pe/lepaibHBIM 3aKOHOM;

- pabOTHUKA W WX TIPEJCTaBUTE/NN J[O/DKHBI ObITh O3HAKOMJIEHBI TI0f
pacnucKy C [JOKyYMeHTaMU YuUpexk[eHusi, yCTaHaBAWBAIOIIUMU TIOPSIOK
00pabOTKK TepCoHaMbHBIX [AaHHBIX pPAabOTHUKOB, a Takke 00 WX TpaBax M
00513aHHOCTSX B 3TOM 00/1aCTH;

- BO BCeX C/yuasix OTKa3 pabOTHMKa OT CBOMX MpaB Ha COXpaHeHHe M
3allUTY TaWHbI HEZIEMCTBUTEJIEH.
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4. ITEPEJAYA N XPAHEHWE ITEPCOHAJIBHBIX JAHHBIX

ITpu mepezmaue TepcoHaNbHBIX JaHHBIX paboTHWKa Paborozmarent AO/mDKeH
cobro/1aTh cieaytolye TpeboBaHus:

- He coo0IIaTh TepcoHa/bHbIE JaHHble paOOTHMKA TpeTbell CTOpoHe 6e3
MMMCbMEHHOT0 corjiacusi paboOTHWKA, 3a WCK/IOUeHWeM CjyuyaeB, KOrJa 3TO
Heo0X0UMO B LeJIsiX TIpeyTpekAeHrs YrPo3bl )KU3HU U 3/10pPOBbI0 PAOOTHUKA, a
TaK)Ke B C/Iyuasix, YCTaHOBJIeHHBIX (efilepa/ibHbIM 3aKOHOM;

- He cooOIIIaTh MepcoHasbHbIe JaHHbIe PabOTHMKA B KOMMEPUECKUX LefIsiX
6e3 ero MUCLMEHHOTO COTJIACHSI.

- TIpeAyTpeIUTh JIHL, TIOJIyYUBILIHX TIepCOHA/bHBIE [JaHHble pabOTHHWKA, O
TOM, UTO 3TU JJaHHbIE MOT'YT OBITh UCTIO/Tb30BaHbI JIUIIIb B 1[€JISAX, /151 KOTOPBIX OHU
Coo0II[eHbl, U TPebOBaTh OT ITUX JIMI] TOATBEP)KIAEHHUS TOTO, UTO 3TO TIPABUJIO
cobmozieHo. JIuiia, IMOMyYMBIIIME TepCOHAbHBbIE [JaHHble pabOTHHKA, O00S3aHBI
cobmoiaTh peXkuM CeKpeTHOCTH (KoHbuAeHMaabHoCTH). [lanHoe TTonoxeHne He
pacIIpoCTpaHseTcss Ha 0OMeH TepCOHa/IbHBIMH JIaHHBIMH PaOOTHHUKOB B TIOPSIZIKE,
yCTaHOBJIEHHOM (heZiepabHBIMU 3aKOHAMH;

- OCYIIeCTBJISITh Tlepefiauy MepCoHaIbHBIX JaHHBIX paOOTHUKOB B TMpefesiax
YupexxzaeHusi B COOTBETCTBUU C HacTosAuM [looxxeHunewm;

- paspeliaTh [JOCTYI K TI€pCOHAMbHBIM [JAHHBIM PabOTHUKOB TOJBKO
CTIelaIbHO YIIOJTHOMOYEHHBIM JIULIaM, TIPU 3TOM yKa3aHHbIe JIULIA JO/DKHBI UMETh
MpaBO TOAy4YaTh TOJILKO Te TIepCOHa/IbHbIe JaHHble pabOTHUKA, KOTOpbIe
HeoOXO0UMBI /IJis1 BLITIOJTHEHUS] KOHKPeTHOU (DyHKIIWY;

- He 3arpalvBaTh WH(POPMAIMIO O COCTOSHUW 3/I0POBbs pabOTHHKA, 3a
WCK/TFOUeHWEeM TeX CBe/leHHH, KOTOpPbie OTHOCATCA K BOIIPOCY O BO3MOXKHOCTH
BBITIOJTHEHHSI paOOTHUKOM TPY/I0BOM (DyHKIINM;

- TepefiaBaTh II€pPCOHa/IbHbIE JlaHHbIe PabOTHWKA IIpe/ICTaBUTEISIM
pabOTHUKOB B TIOpsIKe, YCTaHOB/JIEHHOM TpymOBBIM KozeKkcoM Poccuiickoi
denmepaniyi, ¥ OrPpaHUUMBATL 3Ty MH(OPMALMIO TOJILKO TEMU Ie€pCOHA/IbHBIMU
JaHHBIMKA pa0OTHMKA, KOTOpble HeOoOXOAWMBI [I/isi BBITIOJIHEHUSI YKa3aHHBIMU
TIpe/ICTaBUTE/ISIMUA UX (PYHKLIUU.

XpaHeHHe U UCTIOIb30BaHUe MepPCOHATbHbBIX JaHHBIX:

1) IlepcoHanmbHBIe JaHHLIE pAaOOTHUKOB 00pabaThIBAIOTCS W XPaHATCS B
oTJesie KaJpOB U B apXuBe YUpeK/eHUs; TepCcoHabHble JaHHbIe 00yJarommxcs
00pabaThIBalOTCS M XpaHATCS B KaHILIEASPUM U B MpeAHAa3HAUEHHBIX [JisI 3TOTO
y/ieMeHTaX WH(HOPMALMOHHBIX CUCTEM.

2) TlepcoHanbHble [JaHHble PAOOTHMKOB U 0OydYaroOlUXCS MOTYT ObITh
TI0JTyU€eHbl, TIPOXOJUTh Aa/bHEHNIy0 00paboTKy U TiepefaBaThbCsi Ha XpaHeHHe
KaKk Ha OyMa)KHBIX HOCHUTENAX, TaK M B 3JIeKTPOHHOM BHZe — B JIOKaJbHOU
KOMITbIOTEPHOM CeTH U B CHelMaJbHBbIX KOMITBIOTEPHBIX IporpamMmax: «1C:
3apriata ¥ KaJIpbl», «DJIEKTPOHHBIN KypHa/I» U Jp.

[Ipy mosyueHUM TIePCOHANbHBIX [aHHBIX He OT paboTHUKa (3a
WCK/IIOUeHWeM CjyuyaeB, eC/id TepCOHajibHble JaHHble ObLTA TMpeoCTaBeHbl
paboToziaTennto Ha OCHOBaHUU (Pe/lepa/IbHOTO 3aKOHA WX eC/HM TepCOHaJbHbIe
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JaHHbBIE SBJIAIOTCS OOIIeOCTYITHBIMU) paboTOo[aTeslb 10 Hayaia 00pabOTKU TaKUX
MEepCOHANBbHBIX  JJaHHBIX 00s3aH  TPeJOCTaBUThL  PabOTHUKY  C/IAYIOIIYIO
VH(OpMaLUIO:

- HauMeHoBaHue ((amunusi, UMsi, OTUECTBO) M aJpec orepaTopa WU ero
TIpe/ICTaBUTeJIs;

- 1[e/Tb 00pabOTKM MepPCOHABHBIX JaHHBIX M €€ TIPABOBOE OCHOBAHUE;

- TIpe/iroJIaraeMble T10/1b30BaTe/IN NePCOHAIbHBIX JJaHHbIX;

- yCTaHOB/IeHHbIe HacTosmuM @efepalbHBIM 3aKOHOM IpaBa CyOBeKTa
TIePCOHA/IbHBIX JAaHHBIX.
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5. JOCTYII K IIEPCOHAJ/IbHBIM JAHHBIM PABOTHHUKOB

I[TpaBo f0CTyMa K MepCcoHaIbHBIM JaHHBIM PaOOTHUKOB UMEFOT:

- JUPEKTOp Yupex[eHus;

- CTIELIUAJIUCT TI0 KaZipam;

- COTPY/IHUKU OyXTa/Tepuu.

PaboTHUK YupexxaeHus: UMeeT TIPaBo:

- TI0JIy4aThb AOCTYT K CBOMM TIepCOHA/IbHBIM JJaHHBIM 1 03HAKOMJIeHHE C
HUMH, BK/TFOYas TIpaBo Ha Ge3B03Me3/[HOe TT0/TydeHre KOTIHi JIF000 3arucHy,
cojieprKaiiieil epcoHasbHble JaHHbIe paOOTHHUKA;

- TpeboBaTh OT PaboTozaresist yTOuHeHUsl, NCK/IFOUEHUsT UK UCTIPABJIeHUS
HETIO/THbIX, HeBEPHBIX, YCTapeBIIINX, HeZIOCTOBEPHBIX, HE3aKOHHO TMOJ/TyUeHHbIX
WY He sIBJISIOIIUXCST HeoOxoauMbIMH [i7ist PaboTo/jaTesisi mepcoHalbHBIX IaHHbBIX;

- losty4yath oT PaboromaTes:

1) cBeeHust 0 ULIaX, KOTOPble UMEIOT AOCTYII K TIepCOHAbHBIM JJaHHBIM
WM KOTOPLIM MOXKeT OBITh TTpej0CTaB/IeH TaKOW JAOCTYTI;

2) nepeueHb 0OpabaThiBaeMbIX MePCOHANbHBIX JJAHHBIX U UCTOUHHK UX
T0JTyYeHHusl;

3) cpoku 06paboTKY TepCOHa/IbHBIX JAaHHBIX, B TOM UHMC/Ie CDOKU UX
XpaHeHUs;

4) cBefieHUs O TOM, KaKve IOpUgudecKue TIOC/IeICTBUS /i CyObeKTa
TIePCOHAJILHBLIX JAHHBIX MOKET ITOBJIeUb 3a 060l 06paboTKa ero nepCcoHaaIbHbIX
JIAHHBIX,

- TpeboBaTh u3BelleHus1 PaboToziareneM Bcex Jvll, KOTOPbIM paHee ObuIN
coo0I1ieHbI HeBepHbIe WM HeTlo/IHbIe TePCOHa/IbHbIe JaHHbIe, 000 BCeX
TIPOU3BEe/IeHHBIX B HUX UCK/TFOUEHUSIX, UCTIPAB/IeHUSIX WU JOTIO/THEHUSIX;

- 00>kasIoBaTh B YIIOJTHOMOUEHHBIN OpraH 110 3allyTe MpaB CyObeKTOB
TIepCOHABHBIX JAHHBIX WK B Cy/Ie0HOM MOpsi[Ke HerlpaBOMepHbIe [IeHMCTBUS WU
6e3meiicTBusi PabotogaTenst mpyu 06paboTKe U 3alluTe ero rnepCcoHaabHBIX JAHHBIX;

- KOTIMPOBATh U JiefiaTh BBITIMCKU MePCOHaIbHBIX JaHHBIX pabOTHHKA
paspeliaeTcsi UCK/IFOUNTEBHO B C/Ty>KeOHBIX 11e/IIX C MMCbMeHHOTO pa3pellieHus
CrieliauCTa 0 Kafipam;

- Tlepejilaya UH(GOpPMAIUKM TPeThell CTOPOHe BO3MOyKHA TOJBKO TIPU
MTUCbMEHHOM COTJIaCHHM PabOTHUKOB.
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6. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM,
PEI'Y/INPYIOIIINX OBPABOTKY U 3AIIIATY ITEPCOHAJIbBHbBIX

JAHHBIX
PaboTHUMKKM  Yupex/eHusi, = BUHOBHble B  HapylleHWU  HOPM,
pery/Mpyrolux  TojiyueHue, 00paboTKy 51 3aLIUTY TepCOHAbHBIX
JlaHHBIX paboTHUKa, HeCyT JUCLIUIUIMHAPDHYKO  aJIMUHHCTPaTHUBHYIO,

TPaXK/IaHCKO-TIPAaBOBYI0 W/ YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C
(benepasbHBIMU 3aKOHAMM.
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